Creative Living Competitions | How to submit an online entry

STEP 1 — Launch Online Entry Form

Once you have read the handbook and
know the department, division & class for \
your entry; you are ready to complete the b

: -‘_: Q"/
Online Entry Form. CREATIVE I;MNG COMPETITIONS
o ( T4

- .

SELECT Enter Online to submit an online entry. ' \\/
STEP 2 — Read Welcome Page |

e You will be brought to the online application
Welcome Page, with a message from us.

ovERVEW CREATIVE LIVING
. L e GENERAL OVERVIEW
e NOTE: When completing the application be

sure to enter your personal information caar
accurately as all labels and communications i
use that information. A
e NOTE: All entries must be completed on or —_— e L
before DECEMBER 12, 2025. .@ i -

Except for Spirit of the Fair, Plein Air &
Horticulture

e Near the top of the screen you will see e Sl i

a row of numbers.

e CLICK on the number (1)
Register button.

On-line Entries
Florida State Fair

Note: ALL former F"omr‘

exhibitors will be e “Welcome

REQUIRED to L

register as a new B i oo
exhibitor each
year to create a
new account.

< available on the Flori
dastatefair.com/
= PARTICIPANTS T
ink for CREATIVE LIVING Comp

On-line Entries
Florida State Fair

O_
STEP 3 — Register o T

e ENTER your full First and

Sign-in

Last Name (case sensitive) Please sign in as an Exhibitor or create a new account
° CHOOSE the button NG ) |am not a Team or Company
for “I am a new exhibitor” FirstName | Brenda
e CLICK the blue “Continue” LastName
button.

@ | am a new exhibitor or have yet to register this year
| have previously registered this year

y ——

e Error Message: After you have CLICKED “Continue,” and you receive an error that says “This exhibitor name
is already registered”, ENTER a middle initial (no period) after the first name or if you name has a suffix such
as Sr., Jr., lll, etc., please place you suffix after your last name, then RE-SELECT “l am a new exhibitor” and
CLICK the blue “Continue” button.
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STEP 4 — Exhibitor Information

® On Registration Page
you will fill in all your
Exhibitor Information.

On-line Entries

Forida State Fair

FLORIDA \

e You will also have to create
a password that you want
for your account. You will
need to remember your
password for the future if
you need to log back in.

All required fields are
denoted by the
blue asterisk. %

NOTE: Please use
xx/xx/xxxx format for the
“Date of Birth” field.

CLICK the blue
“Continue” button.

ck the Continue button at the bottom, Information submitced may not be reflected in the local office for a delayed period of time.

Brenda
Robinson

State/Prov ¥  FL
Postal Code % 33615
County %  Hillsborough
Phone Number % S

e-mail %  brenda.gregory@floridastatefair.com
Re-type e-mail %  brenda.gregory@floridastatefair.com

Date of Birth % |1/20/2003|

STEP 5 — Confirm Registration Information

e The Registration Page you will Confirm
Registration Information you entered is correct.

Florida State Fair

FLORIDA' \

o NOTE: If you see any mistakes,
SELECT the “Back” button in your
browser to go to the previous page.

e CLICK the blue “Continue” button.

On-line Entries

STEP 6 — Add Entry to Cart

On this screen you will be able to create your entry.

o CHOOSE a Department.
A Department is the main category
that you are competing. Also, the name
of the Handbook. Once you select the
Department you want to enter the
Division drop down will appear.

o CHOOSE a Division.
e CHOOSE a Class.

o COMPLETE any additional fields that
are either mandatory or optional.

e CLICK “Add Entry to Cart” button.

On-line Entries

Florida State Fair

Department
Division
Class %

Title %

my tiny house

Description | Tiny ho
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STEP 7 — Add More Entries Condnefrties ... IS

Florida State Fair

On this screen you will be able to create [==8"~ 19 g O
additional entry or SELECT Continue. |-
o CHOOSE one of three buttons e e o i e 7 o e e e e

Add Different Entry: Allows you to add FompRY PRI | = Eocsee Deparbuent 2
an entry from a new Department & o L
Division, OR

Add Similar Entry: Allows you to add an entry s
same Department & Division.

If you have more entries simply repeat STEP 6.

o CLICK the blue “Continue” button if you are e
finished adding entries riomo™y

STEP 8 — Review of Cart ;
On this screen you will be able to review N :
all your entries and “Check-out.”
e CHOOSE one of four buttons. (¢ )
_—
Add More Entries: Allows you to add more , ;
. On-line Entries
entries. Florida State Fair
Bisave 2 z
Empty Cart: Allows you to start over. O O O_ :
Save the cart for later: Allows you to save L Edit entry by

your cart so you can return at a later time ol Rk
and continue the check-out process. e — ’

Amount  Edit [ Remove
$1.00 "Qan entry

x

A You are not finished yet! You will tll need to confirm in the upcoming steps.

NOTE: Use the pencil icon on the right of each nompdy
entry to edit an entry or the red x to delete '
an entry.

e CLICK the blue “Check-out” button if you are e S

BALANCE DUE

ready to submit your entries.

TIP - View Cart anytime
You can review your cart at any time.
e CHOOSE the blue “View Cart” button

On-line Entries

Florida State Fair

in upper-right corner. :? ’ Regice i Review ey
e A small version of you/ —— £
Shopplng Ca rt appea rs. 2items $200 Would you like to pay now or later?

mmediate payment is optional. Y
choosing Pay Later and following

TOTAL $2.00

FLomDA" e r—
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STEP 9 — Payment On-line Entries

Florida State Fair

On this screen you will be able
to choose when you want to pay
for your entries.

e CHOOSE one of two
payment options oL 5200 il

Would you like to pay now or later?

nce of $2.00 in lowing step, or you may skip payment by

ent at 3 lat

Pay Later: Allows you to pay for
your entry by mailing us a check. nomo?‘

o TYPE “YES” in “| agree to
above statement” I
e CHOOSE the blue “Submit” button | Note: ;
to complete transaction. If you SELECT “Pay Later”  [iHiaES
e You will be emailed a receipt with you WILL NOT be able to

instructions for mailing your check. | $i8n backin and pay online. L. e e
If SELECTING “Pay Later” e

5200 Provide Payment Information

Pay Now: you will need to pay by
o SELECT the Payment Method mailing a check. o

o PROVIDE Payment Information
e TYPE “YES” in “l agree to above statement”
o CHOOSE the blue “Submit” button to

complete transaction.

On-line Entries
Florida State Fair

@

Register Entri Review

Confirm no-un“

Do you agree to the following?

ToTAL $200

Below are items w

e e A You have one more step remaining. Your items will NOT be added until you type 'VES' in the bax below and click 'Submit’

FLORIDA ‘

Total for Brenda Robin: $200
2TOTAL ITEMS IN CART: $200
BALANCE DUE: $2.00

Completed: Submission Successful
Be sure to print
detailed receipt!

On-line Entries
Florida State Fair

O] (%) (7} (<) G)r— & an, n Y house Hitecy,,
=/ o/ \J 2 Proy, 1 e Moces 3! Mg
FLORIDA Register Entries Review Pay Confirm
Completed!

+ Upload of files needed

Your entrie: icessfully submitced

ever you have 2 entries that require files 10 be uploac

A dick the ‘Upload File{sf button to be taken to a location to

f you experience difficulty or need to resend your files ata later time, you can do 50

Transaction Summary for Florida State Fair

Confirmation ID: fsff-0255141804802

Print
Receipt

Aiso, emaila copy of my receipt to: brenda gregory@
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STEP 10 - FInISh On-line Entries

Florida State Fair
e CHOOSE the blue “Finish” button v pa
O O

¢ You will land on the “Thank you! Page” FLompA Y Regiter i e Gy

Completed!

r
a

1o

o Feel free to provide feedback and .
X v Upload of files needed
rate your experience otk s e ey S e e 2 e it A 2 e ST P ekt )

Transaction Summary for Forida State Fair

Confirmation ID: fsff-0255141804802

On-line Entries
Forida State Fair

FLORIDA
We value your feedback!

Would you take a second to let u

T Note: To receive a |:> ST e [e—
copy of the receipt m
. B Print Detailed Receipt Upload File{s}p
to your email,

CHECK the box. )
Print copy of
Checkout Receipt

STEP 11 — Email receipt A P A

¢ You will be emailed a receipt Mait Entry Porm to:
Crealive Uving Competiices
Forida State Fair

o If you wanted to pay later or have a balance cSop Sttt 2
due please see instructions for mailing T
your check to the Florida State Fair.

Make chichs payabie to: Murica State Fair Authceity

IFyee bave ary questicns, please contact Brunda Cragery at 8837342850 or Lreody crecary@daridastatefyir cors

Florida State Fair
On-

-l Entries Receipt

oe==0et o
Ardiucure - Youths (High Qass: 02
el ) Qass Cuscription: Tiny House/Shipping

Contalnar

Cuscripicn: Tiry house Bullt on iits
Tite: my Uny bouse

TAD1EE $100

Architacture - Youths (High Qass: 00
Scheel) Qass Duscriptien: Ardutadural Medel
Tilla: rey Uy heuse madel

Totad for Brends Robrmon with 2 untries
Acdrass: 123 Moedking Bird Lare
Addrasa 21 At 3

Oy : Tarpa

Srate/Prov: B

Posal Qode: 3

CQounty .
foridasatefair =
TOTAL 2w
PAYMENTS S0

= .
EALANCE Ul

EXMISITOR AV

QOMFIBMATION 1D e33R TSI
TRANCACTION TIME: WIWALN 208 WM

This (s sample axt hat b Rir can duange as rasded. Posaiie text rmay indude
instructicns or disdosury s tursants

1€ i buet |5 appaaring, plodss irstroct tha Rl o it e Wob Rucuipt feld lecatud ir
e Setup rmenu In Shewerks

Florida State Fair

On e Entries Hecapt Summary

2100 AL 1IENS IN CAY 2w
PAYVEN = S
AL ANCE L 2w
CONS IR ION 1D L2304 100N

Transaction Fires: O/ 23/2020 2:15:04 MM
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Signing In after you have already registered

e Return to the Welcome Page by
repeating STEPS 1 & 2.

e CLICK the blue “Sign In” button on
Welcome Page.

On-line Entries

Florida State Fair

FLORIDA ‘

Welcome

Welcome to the 2021 Florida State Fair Creative Living Competitive Exhibits
On-Line Entry Website

available on the Florids St
jastatetalr.com

PARTICIPANTS T
REATIVE LIVING Cor

All entries must be completed on or before
DECEMBER 11, 2020.
in Air, Arc

For assistance in submitting your online entry
ontent/uploads/2013/11/How-to-Sub

You must register the first time you login.
To start SELECT the round REGISTER button at the top of this page.

On-line Entries

Florida State Fair

e On Sign-In Page,

| am a...

-- Choose a type -- v

-- Choose a type --

CHOOSE that you

are an exhibitor.

Administrator

>

o ENTER your full First and
Last Name (case sensitive)

e CHOOSE the button for “l have
previously registered this year”

e CLICK the blue “Continue”
button.

On-line Entries

Florida State Fair

o o

Register

Sign-in

Please sign in as an Exhibitor or create a new account.

First Name

Last Name Robinson

Password

Forgot your password? Click here to reset your password.

I am a new exhibitor or have yet to register this year
®) | have previously registered this year
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Signing back in after you have already registered You are signed in if

you see your name

On-line Entries

Florida State Fair

e You are now signed in. See that your first name
is in the upper-right corner.

e Either SELECT “Edit information” button OR
SELECT that “Information is Correct, Continue”
button.

the Edit Information button atthe

Edit Information: Allows you to change
Registration Information.

First Name  Brenda

Information is Correct, Continue: Allows you to

Last Name  Robinson

proceed to either View or print prior transactions sciress 123 Poinzerss Drive
OR Create Entries. — e
State/Prov
Postal Code 23678
County Hillsts ugh
Phone (813 555-5555
“ g . e-mai Brenda.Robinson@gmail.com
o SELECT VIeW/Prlnt Exhibitor Date of Birth  12/20/1926

transactions made by
this exhibitor”

n Information & Corrext, Continue v

On-line Entries

Florida State Fair

Welcome Brenda Robinson!
ties or create entries. Should you need to correct errors or skip sections while adding
op of page (ence you hawve started the process) to click and jump to other locations.
r closing your browser.

Please choose to review your Exhibitor ac

You can always cancel the

On-line Entries

Florida State Fair Another way to see your _
Receipt from Bsove [PES T past transactions SELECT .

{ow H ”
Transactions Your Past Transactions

BRENMDA ROBINSON:

ir 0 tems
F tate Fa
F\U"‘?:E,‘smgs Receipt
Ont

On-line Entries

Florida State Fair

: To VIEW each transaction, | mansactions
oo} —= \ CLICK on the receipt button. |

18:04 P!

were made by the Exhibitor Brenda Robinson'. You may choase to print receipss for any transaction or print a packing ist

. e F
Florida i‘a‘p.

ontine EA






